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FULL PARISH COUNCIL MEETING 
 

MINUTES OF MEETING HELD: 18th May 2023, 7.30pm 
VENUE: Suite 3, 4 The Limes, Ingatestone 

 
 Present: Cllrs P Jeater (Chair) P Davey P Batchelor M Hart 

  R Whittow-
Williams 

D Sankey B Bull J Winter 

Also 
present 

 A Wood (Parish 
Clerk and RFO)  

BCllr H Gorton   

Absent Cllrs R Lee C Russell L Emmett M Marston 
      

FC23/057 Election of Chair 
Cllr Jeater was duly elected to the position of Chair. 
Proposed: Cllr Davey 
Seconded: Cllr Sankey 

FC23/058 Chair to sign the Declaration of Acceptance of Office as Chair 
Cllr Jeater duly signed this acceptance in front of the Clerk. 

FC23/059 Election of Vice-Chair 
As no Councillor had submitted a nomination statement, it was RESOLVED that 
this be carried over to the next meeting. 

FC23/060 To resolve to accept the Declaration of Acceptance of Office forms no later 
than the 8th June 2023 
This agenda item was not required as all councillors signed their forms before 
the commencement of this meeting. 

FC23/061 
 

Apologies for Absence – for noting but not approval 
Apologies were noted from Cllrs Lee, Russell, Emmett and Marston. 

FC23/062 Announcements, declarations of Interest and dispensations 
None were presented. 

FC23/063 To declare General Power of Competence 
It was RESOLVED to adopt the General Power of Competence on the basis that 
this council met the qualifying criteria. 
Proposed: Cllr Jeater 
Seconded: Cllr Hart 
All agreed 

FC23/064 To resolve to commence co-option for the three vacant seats 
It was RESOLVED to commence the co-option process outlined in the council’s 
policy, with a particular emphasis on applicants with an interest in the planning 
process 

FC23/065 Public participation 
No members of the public were present. 

FC23/066 To approve the minutes of the Full Council meetings held on 13 April 2023 
The minutes were approved and were signed by Cllr Jeater as a correct 
record. 



 
 

FC23/067 Matters arising for report (but not for resolution) 
 Cllr Jeater informed the council of the success of a grant application to 

the Football Foundation for pitch improvements to commence 
immediately.  The value of the grant was £34,134 over a six-year period. 

 Cllr Jeater gave an update on the recent issue with litter over the 
Coronation weekend on Footpath 38.  It was noted and appreciated 
that JPB Landscapes cleared up the sacks, when asked, which was not 
in their remit.  He advised that after speaking with Cllr Wagland that if 
Brentwood were made aware of any events in advance, they will 
collect the litter sacks when emptying their bins. 

 Cllr Hart updated the council with regards to the Business Investment 
District and advised that no voluntary organisations would be able to 
join. The planned meeting for the 27th June will still be going ahead in 
order to obtain more information. 

 It was RESOLVED to welcome Cllr Gorton to the meeting and invite him 
to provide an update on the Brentwood elections.  He confirmed the 
following memberships of committees: 

o Audit and Scrutiny – Cllr Sankey (Chair) and Cllr Wagland 
o Green and Clean – Cllr Gorton (substitute)  
o Housing, Health and Community – Cllr Sankey 
o Dismissals – Cllr Wagland 
o Planning & Licensing – Cllr Gorton and Cllr Sankey (substitute)  
o Staff Appointments – Cllrs Sankey and Gorton 

Cllr Gorton left the meeting at this time. 
FC23/068 Annual return for the year ending 31st March 2023 

 It was RESOLVED to approve the Annual Governance Statement 
2022/23 (Section 1) 
Proposed: Cllr Jeater 
Seconded: Cllr Hart 
All agreed. 

 It was RESOLVED to approve the Accounting Statements 2022/23 
(Section 2) 
Proposed: Cllr Jeater 
Seconded: Cllr Davey 
All agreed. 

Cllr Jeater signed both the above documents. 
 It was RESOLVED to accept the report of the Internal Auditor.  Cllr 

Davey requested it be minuted that the Clerk was congratulated on 
this report and the state of the council’s accounts in general. 
Proposed: Cllr Jeater 
Seconded: Cllr Whittow-Williams 
All agreed. 

FC23/069 Policy reviews – The following policies were reviewed, and their adoption was 
RESOLVED. 

1. Standing Orders and Code of Conduct 
Proposed: Cllr Jeater 
Seconded: Cllr Hart 
All agreed. 

2. Financial Regulations and Approved payments 
Proposed:  Cllr Jeater 
Seconded: Cllr Davey 
All agreed 

3. Freedom of Information policies 
Proposed: Cllr Jeater 
Seconded: Cllr Winter 
All agreed 



 
 

4. Equality and Diversity policy 
Proposed: Cllr Jeater 
Seconded: Cllr Sankey 
All agreed 

5. To approve the Terms of Reference for Economic Development Working 
Group 
Proposed: Cllr Batchelor 
Seconded: Cllr Hart 
All agreed 

6. Parish questionnaire and action plan update 
Cllr Jeater provided an update on the planned parish questionnaire 
following a meeting earlier in the week.  It was noted that the result of 
the questionnaire might mean a revisiting of the working groups and 
committee responsibilities.  The aim is that there be a council workshop 
to look at this and write a new action plan sometime in August. 

FC23/070 To confirm membership of committees for the financial year 2023-2024 
It was RESOLVED to confirm the membership. 
Proposed: Cllr Jeater 
Seconded: Cllr Winter 

FC23/071 Parish Council insurance 
It was noted that the parish council was in the 2nd year of a 3-year agreement 
for insurance at the annual cost of £919.99 including all taxes. 

FC23/072 Parish Council financial accounts  
 To receive the IFPC Annual Report for 2022-23 
 Bank statement and reconciliation for April 2023 
 Profit and loss report for April 2023 
 Payments and receipts for April / May 2023 
 Budget tracker report for 2023-24 

The above reports, payments and receipts were reviewed, noted, and 
approved by the council. 

 It was RESOLVED to approve the Clerk as the Responsible Financial 
Officer for 2023-24 
Proposed: Cllr Davey 
Seconded: Cllr Sankey 

 It was RESOLVED to confirm the council’s direct debits and standing 
orders 
Proposed: Cllr Jeater 
Seconded: Cllr Davey 

FC23/073 Items for inclusion in the next Agenda 
Nothing was raised. 

FC23/074 Close of meeting 
The Chair thanked the councillors for their attendance and closed the meeting 
at 8.27 pm. 
Date of Next Council Meeting:  8th June 2023, 7.30pm, Suite 3, 4 The Limes, 
Ingatestone, CM4 0BE 

 
 
 
 
 
 
 
 
 
 
 



 
 

Appendix FC23/072 Financial accounts 

 



 
 

 
 

 
 
 
 
 
 
 

Date: 10/05/2023

Bank Payments & Receipts by Bank Account

Date From : 01/04/2023

Date To : 31/12/2050

No Type Date N/C Ref Details Gross B
12188 BR 03/04/23 4007 ECC grant Locality fund grant for Bell Mead path 500.00 R

12068 BR 12/04/23 4001 23/24 precept First installment of parish precept 23/24 95,751.50 R
12026 BP 14/04/23 6504 3696234/235 3 x signs for different locations -92.33 N

12146 BR 19/04/23 2202 103561509 VAT Refund 6,589.74 R
12183 BR 19/04/23 4005 stall deposit Wii Adj (Chiro) stall deposit 25.00 R
12184 BR 21/04/23 4005 stall deposit Doreen Wells stall deposit 25.00 R

12185 BR 25/04/23 4005 stall deposit Susan Hart stall deposit 25.00 R

12171 BP 26/04/23 2220 Apr 23 payroll Apr 23 net wages -4,536.38 R
12172 BP 26/04/23 2210 Apr 23 payroll Apr 23 PAYE -824.00 R
12173 BP 26/04/23 2210 Apr 23 payroll Apr 23 Ee NIC -175.10 R
12174 BP 26/04/23 2210 Apr 23 payroll Apr 23 Er NIC -375.67 R
12175 BP 26/04/23 2230 Apr 23 payroll Apr 23 pension admin -17.50 R
12176 BP 26/04/23 2220 Apr 23 payroll Apr 23 staff pension -218.79 R
12177 BP 26/04/23 2230 Apr 23 payroll Apr 23 Ers pension -881.68 R
12245 BR 02/05/23 4002 180 Interment fee Irvine J38 BACS 141.50 N
12202 BP 03/05/23 6204 9741 New seat for community garden (IFPC purchase) -715.20 N
12208 BR 03/05/2023 4900 Church bench Grant from churc h for bench for the St Edmunds garden 1,200.00 N
12209 BR 03/05/23 4005 stall deposit Stall deposit L Weston 25.00 N
12233 BP 04/05/23 6204 050323 Chair and table set for community garden (Church funded) -1,440.00 N
12236 BR 09/05/23 4005 summer show Summer show stall deposit SA Foskett 25.00 N
12246 BR 09/05/23 4002 182 Interment fee Clark H46 BACS 141.50 N
12237 BR 10/05/23 4005 summer show Summer show deposit K McGillivray 25.00 N
12143 BP 19/05/23 8204 IFPC insurance BHIB insurance 1/6/23 -919.99 N
12159 BP 19/05/23 7550 A Wood zoom A Wood zoom reimbursement Apr/May23 -12.99 N

BALANCES IN BANK ACCOUNTS DATED 30/4/23 267,754.55

Unity Trust Bank Current Account 44,357.94

Unity Trust Bank Savings Account 85,731.56

Petty cash 36.27

Redwood Bank 50,751.99

Yorkshire Building Society 86,876.79


