OLYMPIC DELIVERY AUTHORITY

 SPEAKER REQUEST FORM

Are you interested in a speaker from London 2012 presenting to your school or community group? 
The Olympic Delivery Authority (ODA) has a team of Speaking Ambassadors who visit schools and community groups to make a presentation on the work of the ODA. 

The Olympic Delivery Authority (ODA) is the public body responsible for developing and building the new venues and infrastructure for the Games and their use after 2012. One of the key responsibilities of the ODA is building the Olympic Park, where much of the action in 2012 will take place.
An ODA Speaking Ambassador will give you an update on the London 2012 construction programme, and talk you through key themes of the project such as sustainability and legacy. 

To allocate a Speaking Ambassador to your group, please note: 

· We will need at least 6 weeks notice

· The preferred group size is 30 people or less

· An Ambassador will visit you for one hour, with an opportunity for questions and discussion throughout 

· No media should be in attendance and no press releases issued about the visit 
Please complete the form below and return it to odaspeakers@london2012.com and we will be in touch. 
	CONTACT DETAILS
	

	1) Name:
	

	2) Job title:
	

	3) Name of organisation:
	

	4) Contact number:
	

	5) Email:

	


	EVENT LOGISTICS
	

	6) Title of meeting/event/group

	

	7) Suggested date and time: 

	

	8) Location (including postcode):

	


	ABOUT YOUR EVENT/GROUP
	

	9) Why would you like a London 2012 speaker to attend your event?

	

	10)  Name of preferred speaker if you have one in mind


	

	11) Who is the audience and how many people do you expect to attend the event?

	

	12) Do you have any relationship or contractual arrangements with London 2012?

	

	13) Please specify any particular subject interests of the group and description of session (for example formal/informal session, style of group)

	

	14) Will the event have any sponsors/commercial supporters/official suppliers etc, and if known who will they be?

	

	15)  Is the event by invite only or open to the public?

	

	16) Are there any other confirmed speakers? If so, please state who.

	

	17) Are you charging attendees for this event?

	

	18)  Will you cover speaker travel expenses? 
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